Letter for Requesting Copies of Claim-Related Documents
	
_____________(Date)
_______________________ (Name of Ins. co. employee)
_______________________ (Name of Insurance Co.)
________________________________________________________________________(Address)
_____________________ (Re: Claim Number)
_____________________ (Date of Loss)
_______________________ (Name of Insured)
_________________________________________ (Address of Insured Property)
Dear [INSURANCE COMPANY],
As part of your investigation of our claim, your adjuster and people associated with or hired by your company have inspected our property, taken notes and written or obtained reports and estimates on the damage.  We would like to have those reports and estimates so we can be informed and continue cooperating with you on our claim.  Thank you in advance for your return cooperation.
Please provide complete copies of our claim file and/or all claim-related documents. For purposes of this request, “claim-related documents” means all documents that relate to the evaluation of damages, including, but not limited to, repair and replacement estimates and bids, appraisals, scopes of loss, drawings, plans, reports, third-party findings on the amount of loss, covered damages, and cost of repairs, and all other valuation, measurement, and loss adjustment calculations of the amount of loss, covered damage, and cost of repairs.
Please deliver these documents to the mailing address listed below within fifteen (15) calendar days of the date of this letter. Thank you in advance for your prompt handling of this request. I look forward to receiving the above-requested documents and working with [INSURANCE COMPANY] to reach a full, fair and timely settlement.
Sincerely,

_____________________________(NAME)
____________________________________(ADDRESS)

                                                                                          
                                                                                                                            (Signature)
